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Your Entry Form Template

Please use this document to build your core entry form for submission.

Please begin your application below by including the following information:

· Category Name Entered:  
· Name of Entrant:  
· Email Address of Entrant:  
· Direct Telephone Number of Entrant:  
· Name of Entry (eg: Individual Name, Company Name, Name of Achievement / Initiative / Product / Programme / Project / Team etc. as applicable):  

SECTION 1:
About you/your team/your organisation (Maximum 500 words)

This is your opportunity to give our judges some insight into who the entrant is. If entering as/on behalf of an individual or team, tell us who they are, what they do and the type of organisation they work for.

If entering as/on behalf of an organisation, please let us know a little about the work the organisation does and give some insight into the team.500 Words











SECTION 2:
Executive Summary (Maximum 200 words)

This is a summary of your nomination, setting out briefly your achievements/innovations/etc in support of your nomination.  This will be published if your nomination is shortlisted.
200 Words






SECTION 3:
Core Nomination Form  (750 words)

Please tell us why you feel you/your team/your organisation should win this award.  Tell us what you have achieved or done in the last 18 months.  

For example:

· What did you do that was new and innovative?
· What problem did you solve and how?
· Why was this important to the organisation/sector/community?
· Why did this make a difference?
· What were the results achieved and the impact on the organisation/sector/community? 
· How does the organisation’s approach in the nomination area support value creation for the organisation and its stakeholders?
· How have things changed as result of your work in this area?

Focus on providing clear and succinct evidence to support your answers.
750 Words


 






Supporting Materials (Optional)
In addition to your core entry form submission using the template provided, you can also upload a second document of supporting information. 

This is your opportunity to enhance your submission using images, embedded links to videos and websites, research / performance statistics / graphs, customer feedback , supporting documents / testimonials etc. Please note that this is an additional extra and is not a compulsory part of the application. 

Please do not upload any further written material as the judges will not consider these.

There is no stipulated word count for this element, but please ensure you adhere to the pagination and file size requirements outlined below. Please be clear and concise.


How to Complete Your Submission

Once you have completed and carefully checked your contact details and the information required in Sections 1, 2 & 3, please convert your Word entry file to a PDF.

If you have decided to include support material (optional), please ensure that this file is checked and ready to go too.

Please ensure that each of the two entry files are a maximum of 4 x A4 pages in length, and that the total file size does not exceed 5Mb. 

Then simply go to the Entry Form and complete the contact information requested and upload this Entry Form (as a PDF file) and if applicable, your PDF support material file.

Many thanks
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